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YTO TAKOE APM «TABEJUJIMOH»?

ABToMaTH3WpOBaHHOe  pabouee Mecto  Hotapuyca  «Tabemmmon»  (APM  «Tabemrmmon») —
MHOTOTIOJIF30BATENbCKOE CETEBOE IMPOrpaMMHOE oOOecliedeHrne MJisi HOTapUyCOB, YCTaHABIMBaeMOE Ha
HEOTPAaHUYCHHOE KOJIWYECTBO DPAbOUMX MecT (KOMIBIOTEPOB) B HOTAPHAILHOW KOHTOpE, IMO3BOJISAIOIICE
MPOBECTH aBTOMATH3AIMIO OOJBIIMHCTBA TEXHUYECKUX TMPOIECCOB TMPH IMOATOTOBKE JOKYMEHTOB,
OKa3bIBaroIIee TIOMOIIb U YIpoInaroiiee paboTy HOTapHuyca, CIEHaTucTa HOTApHAITFHOW KOHTOPBHI.

APM «Tabenmnron» cOCTOUT U3 OecIiaTHOW 0a30BOM BEPCUH U TOTIOJTHATEIBHBIX TUIATHBIX MOIYJICH.

BECIIJIATHAA bA3OBAS BEPCHA

BazoBas Bepcust — 3T0 IMepBUYIHO ycTaHaBimMBaeMas oecruiatHas Bepcust APM «Tabemmnony, BKIIOYaronmas B
ce0st OCHOBHBIE (DYHKIIMOHATILHBIE BO3MOKHOCTH MPOTPaMMBI.

O6HoBIeHNs1 6a30BOI BepCcUH OECTIIaTHEI.

[Monyuenune OGa3zoBoit Bepcun APM «TabeminoH» BO3MOXKHO TOJBKO IMOCJE TMOAMMCAHUS JTUIICH3UOHHOTO
corjameHus HOTapuycoM. llonmmucanue NUIIEH3MOHHOTO COTJAMICHHSI B 3JIGKTPOHHOM BHJIE BO3MOXHO C
moMoIieio cepsuca http://lic.tabellion.ru, rae mocie moamucanus MUIEH3MOHHOTO COTJIAIIEHHUS OTKPBIBAETCS
JOCTYII K JIMYHOMY KaGI/IHCTy HOTapuyca C BO3MOKHOCTBIO CKaUMBaHUA YCTaAHOBOYHBIX I[I/ICTpI/I6yTI/IBOB u
noxymeHTanuu Ha APM «TaGemnnony.

B 6a3zoBoii BEPCHH €CTh CIICAYIOIIME BO3MOXHOCTH.

INOAI'OTOBKA NJOKYMEHTOB U HIABJIOHBI

Cosznanne HoTapuanbHbIX (cTaThs 35 «OCHOBBI 3akoHOAaTeNbecTBa Poccuiickoit deneparuu o
HOTapHaTe») U HEHOTAPHAIbHBIX JJOKYMEHTOB Ha OCHOBE BKJIFOUCHHBIX B IIPOTPaMMy IIa0JIOHOB
JIOKyMEHTOB. Y IOCTOBEPHUTENbHBIE HAIIICH COOTBETCTBYIOT TpeboBanmsaM [Ipukaza MuHiocTa
Poccun ot 30.09.2020 N 226 (pen. ot 24.11.2021) «O6 yrtBepxaeHun (HOpM peecTpoB
PETHUCTPAllUU HOTApUANBHBIX JCUCTBUH, HOTAPUAIBHBIX CBHIETEIHCTB, YIAOCTOBEPUTEIHHBIX
HA/IMHACEN Ha CAENKaX W CBUAETEIhCTBYEMBIX TOKYMEHTAX U MOPSAKa HX 0(DOPMIICHUS».

ITeyaTh TOKYMEHTOB.

Co3nanne coOCTBEHHBIX IAOJIOHOB JOKYMEHTOB.

Coznmanvie OAHON KONHMH TOKYMEHTa C IMOMOIIBIO 3amoiHeHws 1madnoHa «Komms», medats U
COXpaHEHHUE B apXUB HOTapUaIbHBIX AeicTBUil APM «Tabemmmony.

DJIEKTPOHHBIN APXUB JOKYMEHTOB U CKAH-OBPA3bI

DJIEKTPOHHBIN apXHB: apXWB HOTAPUAIBHBIX JOKYMEHTOB, OTJIOXCHHBIX JOKYMEHTOB, MPOYUX
JIOKYMEHTOB.

JloGaBneHne CKaHUPOBaHHBIX 00Pa30B JOKYMEHTOB K IOKYMEHTaM B apXHUBaXx.

[TpeobpaszoBanne CKaH-00pa30B MHOTOCTPAHHYHBIX TOKYMEHTOB B pazinudnbie hopmater: *.pdf (B
TOM uHcJIe 1o TpedoBanusM Pocpeectpa), *.tiff (B Tom umcie mo tpedosanusm OHC).
ABTOMaTHYECKOE BHECEHHE CKaH-00Pa30B C UCIIOJIb30BaHUEM IITPUX-KOJIOB.

PABOTA C UCH «EHOT» U EXIC

Cunxponmsanus ¢ Madopmanmonnoit cucremoit Hotapuyca «eHot» (MCH «eHot») Ha ocHOBE
odpurmaipbHo mpenocraBieHHOTo ®DoHnoM «lleHTp WMHHOBaUMH W WHPOPMAIMOHHBIX
TexHosmorui»  mporpammuoro  umHtepdeiica MCH  «eHor» (APl) mns  cBasu ¢
aBTOMATHU3UPOBaHHBIMHU Pa0OYUMH MECTaMH HOTapHYCOB.

3arpy3ka cBeIJcHMH O (QU3MUSCKHX H IOPHIMYSCKUX JIMIAX, CBEACHUH O COBEPIICHHBIX
HOTapHaJbHBIX JEUCTBUSAX M WX CKaH-00pa3oB u3 Peectpa HoTapmampHbix neiictBuii MCH
«eHot».


http://lic.tabellion.ru/

3arpy3ka BeITpyx)eHHbIX u3 Peectpa 3amoros EVC (aiiiioB cBUAETENBCTB O pEerucTpaiyi 3aJI0TOB
JABWXXHUMOI'O UMYIIECTBA U BBIIIMCOK B SHCKTpOHHLIfI ApXUB MMPOrpaMMEL.

BJIAHKU EJIMHOTI'O OBPA3IIA

3arpyska unctbix 61ankoB u3 UCH «eHot».
OTMETKH WCIOIh30BAHHBIX, HCIOPYEHHBIX ONAHKOB Il mocienyiomiedn mepemaun B MCH
«eHor».

CIIPABOYHUKU

Benenne enunHoil 0a3bl HaHHBIX (U3MYECKUX W IOPUAWYECKUX JIML, OOPAaTHBIIMXCS B
HOTapHAJIbHYIO0 KOHTOPY ISl COBEPIIEHUS HOTapUAIbHBIX JEHCTBUH.

IIpoBepka cpoka AeHCTBHS TACIOPTa KJIMEHTa OTHOCUTEIBHO €r0 BO3pacTa.

3anpoc MHH, CHUJIC,

[Iposepka MTHH, CHMJIC, OI'HUII, OI'PH, KIIII Ha cooTBeTCTBHE KOHTPOIHHOM CyMMe.
3ampoc Beinucok ¢ noanucbio ®PHC n3 ExnHoro rocyaapcTBeHHOTO peecTpa IOpUINYECKUX JIHLL
u ExuHOro rocynapcTBEHHOro peecTpa WHAMBULYAJIbHBIX NpENIpUHUMATENCH U XpaHEHUe
MOJTyYEHHBIX BBIMMCOK B KapTe JIMIIA.

Benenue npyrux cnpaBOYHUKOB.

B03MO0XHOCTH cO37jaHNS TIOTB30BATEIHCKUX CIIPABOYHUKOB U MPUBS3KU MX K IIa0IOHAM.

PABOTA C 3JIEKTPOHHBIMU JJOKYMEHTAMUN

ITpocMOTp 3JIEKTPOHHBIX JIOKYMEHTOB.
[TpoBepka 3MEeKTPOHHOTO JOKYMEHTa B COOTBETCTBUH ¢ TpeOoBaHusME DeiepaabHOro 3aKoHa Ne
63-D3 o1 06.04.2011 «OO 31eKTPOHHOI MTOIITHCHY.

HACJIEJACTBO, AEITIO3UTHI 1 JETIOHNPOBAHUE

Co3manne JOKyMEHTOB B paMKax HAcJeICTBEHHOTO JieJia Ha OCHOBE MIa0JIOHOB, C MOCIEAYIOIINM
COXpaHeHHeM JIOKyMeHTOB B apxuBbl APM «Tabemmron».

ABToMaTH4Yeckoe POpPMHUPOBAHHE CBEJCHUI O BbIIa4e CBUCTEIBCTB O MIPaBe Ha HACIIEACTBO U O
HOTapuajJbHOM yIOCTOBEPEHHHM JOTOBOPOB HAapeHUs AJs MepeJadyd B BJICKTPOHHOM BHUAE B
HaJIOTOBbIE OPIaHbl.

Coznanne OKyMEHTOB MO JENO3UTaM U JEMOHHMPOBAHHIO HAa OCHOBE IMIa0J0HA, COXpaHEHUE
JIOKyMeHTOB B apxuBbl APM «Tabemnnony.

JKYPHAJI IIEPEJJAYM [TOJTHOMOYUIA

(hopMupoBaHUE TEKYIIMX, OYAYIIMX W apXUBHBIX 3alFICEN O Iepeaade MOJHOMOYHI HOTapuyca
BPEMEHHO HCIOJHSIONIEMY 0053aHHOCTH HOTApHYCa;
KOHTPOJb (HOPMHUPOBAHUS yIOCTOBEPUTEILHOW HAJMHCH B HOTAapHUANBHBIX JOKYMEHTaxX B
COOTBCTCTBHUU C Z[eﬁCTBYIOHIHMH 3alucCsAMU O IOJIHOMOYHMAX B KYypHaAJIC, T.C. B ICPHUOJ paGOTLI
HOTapuyca He CMOTYT OBITh MOATOTOBICHBI JIOKYMEHTHI C JAHHBIMH BPEMEHHO HCIIOJIHSIOIIETO
00s3aHHOCTH HOTapHuyca u Ha000poT;
KOHTPOJIb CO34aHusA HOBBIX JJICKTPOHHBIX JOKYMEHTOB C IIOMOIIBIO 3JICKTpOHHOI>'I noaInnurucHu
BPEMEHHO MCIOJTHSIONMM 005S3aHHOCTH HOTapUyca B TIEPUO/I 3aMEIIICHHS HOTapUyca;
KOHTPOJIb UCIIOJIb30BAHUSI TOMOB PEECTpa BPEMEHHO HCHOJHSIONINM O0S3aHHOCTH HOTapuyca B
MepUOoJ] 3aMelIeHHs HOTapuyca;
XpaHEeHUe CBEJICHUH O mepeaaye MOTHOMOYHIA:
®  MEpUo. JACHCTBHUS 3alKCH;
e [pUYMHA TepeJayd  MOJHOMOYMA WM CKaHUPOBAHHBIA  00pa3  JOKYMEHTa,
HNOATBEPKAAOUINI IPUYUHY [TEpeNaYH;
o CBE€ACHUA O IPUHUMACMBIX U IPUHUMACMBIX PECCTPOBBIX HOMEPAX,
o CKaHUPOBAaHHBIC 06p331>1 ApYTUx AJOKYMEHTOB U CBA3U C JOKYMCHTAMU B 3JICKTPOHHOM
apXUBE MPOTPAMMEI;



® HCTOpUA pa6OTBI IOJIB30BaTEIICH C 3aIIUChIO.

Benenwne xxypHana nepenaun nmoaoMouuii B APM «Tabennmmon» He 0cBOOOXKIaeT 0T 00SI3aHHOCTH BEICHUS
)ypHana B Enunoit mapopManmnonHoi cucreme Hotapuata Poccun (EVC). [lepenaun cBenenunii u3 XKypran
nepenaun nonHomounii APM «Tabemnnon» B EMC Her, moncucrema mpenHasHayeHa Uil BHYTPEHHETO
KOHTPOJIA paboThl B HOTAPHUAIILHOU KOHTOPE.

BUJEODPUKCALINA

Buneodukcanus HOTapHalbHOrO JEHCTBHS B COOTBETCTBUH ¢ mopsakom DenepanbHOR
HOTapuanbHOK manatel oT 25 HosaA0ps 2015 r. «[lopsaok uCHONb30BaHHUsT HOTAPHYCaMU CPEICTB
BHJeO(DHUKCAIIUU U XPaHEHVS MaTepHUaJIoB BUIEO(DUKCAITUNY.

Aynuo-, GoTo- U BHICO3aMHCh.

Xpanenue ¢aiinoB ¢pukcauuu B XKypnaiue ¢paitnos pukcanmu.

[Moamucanwe daitnoB pukcanun (BumeoPpuKcaIys, ayano-, (oTo- ¥ BUACO3AMUCH) dICKTPOHHOMN
UG POBOH MOAMUCKHIO.

KoHnTponp 3a HammumeM SJEKTPOHHOH MOANMUCH Yy (ailioB BHACO(UKCAIUU HOTAPUAIBHBIX
JIEHCTBUH.

[pukpennenue daitnos Gukcanyu K JOKyMEHTaM B ApXHBE HOTApHAIbHBIX IEHCTBUI.
VYkazaHue JaHHBIX 3asBHUTENEH — (DPU3MUYECKUX JIUI, MPHUCYTCTBYIOIIUX B COJEpKaHUH (HailioB
(ukcaiuu, B cBo¥cTBaxX (aiijoB hukcanuu.

Co3pmanue JTOKaIFHOTO HOPMaTHBHOTO aKTa O UCIIOJIb30BaHUU CPEICTB BUACOPHUKCALINH.
Brirpy3ka ¢aiinos ¢ukcanuy Ha CheMHbIE HOCHUTEIH.

KOHTPOJIb BBIITOJIHEHUS OBS3ATEJIbHbIX JEMCTBUI

[IpoBepka BeimonHeHus cuuxponnzanuu ¢ MCH «eHor»:
®  HOTapHAJbHBIX JOKYMEHTOB;
e (OJaHKOB eAMHOrO 00pa3sIa;
®  HaCJEICTBEHHBIX JIET;
® CBCICHUH O BBIJAYE CBHJETEILCTB O IIPaBe Ha HACIEACTBO M O HOTapUAIbHOM
YAOCTOBEPEHHH JOTOBOPOB JApeHUs AJs MepeAadd B 3JIEKTPOHHOM BHJE B HAJIOTOBBIE
OpraHsl.
KoHTposnp 3a HamuuueM 3JEKTPOHHBIX HOJANUced y (ailiioB Buaeoukcaluu HOTapHaTbHBIX
EUCTBHUI.
Knomnka a5 mociie1oBaTenbHOTO BHITIOJIHEHHS BCEX 0053aTeNbHBIX IEHCTBHIM.

HpOBepKa BBITIIOJIHCHU A AOIMOJIHUTCIIBHBIX 3a/1a4.:

e AHaiu3 PEECTPOBBIX HOMEPOB B ApXMBE HOTapUAIbHBIX NEWCTBUH W HyMEpaluu B
KypHajlaX pPErHCTpalMyd BXOIIIEH M HCXOMAALIed KOPPECIOHACHIIMH Ha HaJIndue
MIPOITyCKOB U TIOBTOPEHUIA.

e lupopmupoBanue o nocieaHeM pesepBHoM konupoBanun APM «Tabemmuony.

e lHpopmupoBaHue o JEHCTBYIOMIMX JULIEH3UAX HA MoayTd APM «Tabemmmony.

CeenieHHsI O pe3yibTaTax BBITOJNHEHHS O0S3aTEIbHBIX M JIOTIOJIHUTEILHBIX JeiicTBuli B APM
«Tabenmmon» u apyras mHGOpMAIHA €KETHEBHO HAMPABIISIOTCS MOCPEICTBOM JJIEKTPOHHOTO
MMCHMa.

HOMEHKIIATYPA, OITMCH N OTUETHI

3arpy3ka TUIIoBOM HOMeHKIatypsl nen u3 ENC.

AKT prema-tiepeadu Jien.

AKT 0 BBIZIEIEHMH K YHUUYTOKEHHIO JEI.

Onwuck HaYaThIX, OKOHYEHHBIX, HEOKOHYEHHBIX ITPOU3BOICTBOM HACIIEICTBEHHBIX JEIl.
BHyTpeHH:s ONTUCH TOKYMEHTOB JIENa.

CraTucTH4ECKH OTYET 3a TOA.



* AHamm3 snektpoHHOTo peectpa B APM «Tabemmon» m B UCH «eHor» Ha mpomycku u
IIOBTOPEHUS HOMEPOB.
= Otyer 1o BUJIaM HOTAPUAIBHBIX JEHCTBUH U IO B3LICKAHHBIM CyMMaM U TIPOYHE OTYETHI.

KAJIEHJIAPDH

= Co3pmaHue 3a/1a4 1 OTMETOK O 3alUCSIX Ha MPUEM C YKa3aHUEM CIIEAYIONINX CBEIECHUI!
® HayaJo M OKOHYAHWE BBITOIHEHNUS 3a/1a4H/TIpUeMa 1o 3aIicy;
® cBeJIcHUS O (PM3UYECKUX W/WIIN IOPUIMYECKUX JIUIAaX, OOPAIIAFOIINXCS 32 COBEPIICHUEM
HOTAPUAIILHBIX ICHCTBUI W/WTH KOHCYJIbTAIIUSIMU;
® HaUMEHOBAHHUE HCIOJb3YEMbIX MIa0JIOHOB;
e  BUJbI HOTAPUAJIBHBIX NEHCTBUM;
® HaJW4Me NPUBS3KU K HACIEACTBEHHOMY JEIY;
®  JCIIOJIHUTEND;
®  JIONOJHUTEIBHOE ONMCAHMUE;
®  JIOKYMEHTHI U CKaH-00pa3bl, HEOOXOAUMBIE IS PaOOTHI;
*  ABTOMaTHYeCcKOE€ CO3/IaHWe IOKyMEHTOB Ha OCHOBAaHWH JAaHHBIX 33]a4 W/WIIN 3aIlUCel Ha TIPHEM.
*  OTMeTKHU COOBITHH, HapUMep, AHEH POKACHUN HITH IPYTUX MPa3THHKOB.
= VBeqoMIICHHS O MPHOIMKEHIH HACTYIUICHUS COOBITHSI, Hauasa BHITOJHEHUS 3a/1a4H Wi PabOThI
IO 3aIKCH Ha TIPHUEM.
= OrtcriexuBaHUE CTATYCOB BBIIIOJHEHMS 33]1a4 U 3aIllUCeH Ha TpUeEM.
=  BricTaBieHHe MPUOPUTETOB BBHIITOHEHHS 3a/1a4 U 3aITUCEH Ha TIPHUEM.
=  Orobpaxenue OQUIMATHHBIX TMPA3AHUYHBIX W TPEANPA3THUYHBIX THEH B COOTBETCTBHH C
MIPOM3BOJICTBEHHBIM KaJICHIAPEM.
= brpicTpas ¢wibTpanyd 3amad  0e3 HCHOJHHUTENeH, IPOCPOYCHHBIE O3 HaloOMUHAHUH,
MPOCPOUYCHHBIC 0€3 UCTIOTHUTENICH.
* JlonmojHWTENbHAs TaHeNb KaleHaaps Ha pabodyeM croie [yl yAoOCTBa MPOCMOTpa
3a/1a4/CoOBITHII/3aITnCcel Ha TIPHEM.
=  VIMOopr u 3KCHopT KajieHaapei B popmaTax *.vsC u *.ics.

[MPOYME BO3MOXHOCTU

* BoccraHoBneHHe JOKYMEHTOB, IPHIOKEHUH, 11a0I0HOB. JJOKyMeHTbI, IabI0HbI, IPUIIOKESHHUS K
JIOKyMEHTaM B ApxuBe Ipu yJajneHuu nonanaroT B Kop3uny, n3 KoTopoi B JagbHEHIIEM MOTYT
OBITH BOCCTaHOBJIEHBI. Takke B KOP3UHY MOMANAIOT JOKYMEHTBI, KOTOpbIe He ObUTH COXpaHEHBI
M0JIb30BaTeNIeM B APXHUB JOKYMEHTOB BCJIEACTBHE HENPEABUICHHOTO 3aBepIleHus padoTsl APM
(xommBIOTEDA).

"  ABTOMaTHYecKO€ CO3AaHHUE CIIPABOK 00 OIIaTe HOTapUalbHBIX ACHCTBUI U KBUTAHIIUH HA OTIIATY
tapudos u YIIuTX ¢ QR-kogamu.

= Cucrema pasrpaHH4eHHUs PaB MOJIb30BaTeNEH.

BecrutatHast 0a3oBasi Bepcusi mporpaMMbl paboTaeT W OOHOBJIETCS, B TOM YHCJIE NPU OTCYTCTBHHU
MOJIKJIFOYCHHBIX TUIATHBIX MOJyJiei. CBelcHHs, BHECEHHbIC U coxpaHeHHble B APM «Tabemmmon», B TOM
YHCIie B paMKaX IUIaTHBIX MOJYJIEH, BCETJa IOCTYIIHBI MTOJIh30BATENIO B IIPOTPaMME.

bazosas Bepcust APM «Tabemmromn» MOXKeT OBITh TOTIOTHEHA T10 JKEeJIaHUI0 HOTapruyca IIATHRIMUA MOTYJISIMH.

IJIATHBIE MOAYJIN

[InatHerii Momymb — 3710 TIOApazaen APM «Tabemnnony, pacimpsromui BO3MOKHOCTH 0a30BOH BEpCHU TpH
HAJIMYHUH JTULEH3UH, TIOJTYYeHHOH OT pa3paboTyuka.

Ha )Z[ElHHBIfI MOMCHT HIpejiaratoTCsa K UCIOJIb30BaHUIO CIICAYIOIINE MIIAaTHBIC MOIYJIN:

"  «ABTOMAaTH3MPOBAHHBIE TIPOBEPKIY;
*  «DNEeKTPOHHBIE TOKYMEHTHD»;



= «Pabora ¢ KormsIMmnY;

= «Benenue HacleICTBEHHBIX JCI,
= «BegeHne IEMO3UTHBIX JEID),

= «Pacno3HaBaHue acmopToOBY.

[TnaTHBIe MOAYJIM PabOTAOT 1O MPUHIIUITY OTCYTCTBHUSI PETPOCIIEKTUBBI», BCSI HH(POpPMAIIUS, TIOydYeHHAs B
paMKax MOAYJIsl, BCErJa JOCTYIHA M10Ib30BaTENO.

MOAYJIb «xABTOMATU3NPOBAHHBLIE ITPOBEPKI»

Mozaynb Mo3BOJISIET NMPOBOAUTH NPOBEPKH M OCYLIECTBIIATH (DUKCHPOBAHUE IMOJIy4YeHHOH MH(OpManuu B
COOTBETCTBUM € «PEerlaMEeHTOM COBEPILEHUS HOTapUyCaMu HOTApUANBHBIX JIECHCTBUM, yCTaHABJIMBAOLIUI
00beM MHGOpMAIMK, HEOOXOIUMON HOTAapHyCy Ul COBEPLICHUS HOTApHANbHBIX NEHCTBUH, M crocod ee
(buKCUpOBaHUS» U APYTUMHU 3aKOHOATEIbHBIMH aKTaMU.

Moys aBTOMaTH3UPOBAHO OCYIIECTBIISIET CIIETyIOIINE TIPOBEPKH:

= IIpoBepka oTCyTCTBHS IPOM3BOJCTBA IO ey O OaHKpoTcTBe B EnuuoM denepanbHOM peectpe
CBEJCHUII 0 OaHKPOTCTBE Ha OCHOBe mporpamMmHoro unrepdeiica (API), mpemocraBieHHOTo
oneparopoM peectpa AO «Hurepdakcy.

= IIpoBepka nanHbixX B [lepeune opranuszanuii ¥ GU3NUECKUX JIULI, B OTHOIIEHUH KOTOPBIX UMEIOTCS
cBeleHHA 00 MX NPUYACTHOCTU K SKCTPEMHUCTCKOH JESTENbHOCTH MM TEPPOPU3MYy Ha OCHOBE
nporpamMmmHoro untepgeiica (API), mpemoctaBneHHOro omepatopoM peectpa DemepanbHON
cITy>k00i1 1o (pHaHCOBOMY MOHHUTOPHHTY.

= IIpoBepka maHHbIX N0 cnuckam Pocuamonuropunra «llepedeHs i, B OTHOIIEHHH KOTOPBIX
nmerictByer permenne KomMuccnn o 3aMopakuBaHWM (OJIOKMPOBAHUH) TNPUHAIICKAITIX WM
JIEHES)KHBIX CPEICTB WM MHOTO mMyliecTBa» U «Ilepedens opranmzanmii 1 GU3NYECKUX JIHII, B
OTHOILIEHWH KOTOPBIX MUMEIOTCSI CBEAEHUs] 00 MX MPUYACTHOCTH K PACHPOCTPAHCHHIO OPYKHS
MacCOBOI'0 YHUUTOXECHUSI.

= JIpoBepka gaHHBIX B COOTBeTCTBUU ¢ YKa3oM [Ipesunenta PO Ned84 ot 14.10.2017 r. «O Mmepax
1o BelnosHeHuo pe3omonun Cosera bezonacHoct OOH 2321 01 30.11.2016 r.». IIpoBepka muig
Ha MpeAMET WX IPUYACTHOCTH K IIPOBEICHUI0 PAKETHO-AAEpHBIX HCHbITaHMA Kopeickoil
Haponano-/lemokparuueckoii PecryOnuku.

= IIpoBepka muy B coorBercTBUM ¢ Yka3zom lIpesugenta PD No592 ot 22.10.2018 r. «O
MPUMEHEHNH CIEIHATBFHBIX 3KOHOMHYECKHX MEp B CBA3H C HEIPYKECTBEHHBIMU JEHCTBUSAMHU
YKpauHbl B OTHOLIEHUHU TpaXKJlaH M ropuandeckux jaui Poccuiickoit dexepalini B COOTBETCTBUU
¢ Yka3zom IIpesunenta Poccun.

= JIpoBepka nmacrnopra Ha JeiicTBUTENbHOCTH MocpeacTBoM Kimenta EVC.

= IIposepka B PeecTpe nuckBanuuUUpOBaHHBIX JIUII.

®dukcupoBanre HHPOPMALUH [IPEJIaraeTcs HOTApUYCy CIEAYIOINUME CIOCOOaMH:

= [lepenaua cBenenuit o npoeaeHHoi npoBepke B UCH «eHoT» B cooTBeTcTBYIOLINE pa3aembl
HCH «eHor».

*  ABTOMarnueckoe (OpMHpPOBaHHE MPOTOKONa (PHKCUpOBaHUS HHGPOpPMALMK U €ro IMedaTb.
XpaHeHre SIEKTPOHHOTO 00pa3a MPOTOKOJA OCYMIECTBIIIETCS COBMECTHO C JOKYMEHTOM B
apXuBe MPOTrpaMMBbl.

BecrunatHeiif mpoOHBII TEPHO UCIIONB30BAHUS MOIYJISI COCTABISAET 1 MecsIl.
CTOMMOCTb JIMIICH3UH Ha MOJYJIb 110 HCTEUCHHUH POOHOTO TepHo/ia COCTaBIIsIeT 285 pyoiieii B Mecsll.
[Ipn oxoHUaHWNM AeHCTBUA IUIIEH3UH HAa MOAYJb CBEJACHUS O MPOBEICHHBIX MTPOBEPKAX OCTAIOTCS TOCTYITHBI.

MOAYJIb «3JIEKTPOHHBIE TIOKYMEHTHBI». PABHO3HAYHOCTD U )KYPHAJIbI DJIEKTPOHHBIX
JOKYMEHTOB

Bo3moxxHOCTH MOy JIA:



* Jlogmucanme NOKYMEHTOB AJIEKTPOHHOW HU(POBOH MOANMKCHI0 HOTApHyca WM €r0 BPEMEHHO
WCTIOJTHSIFOIIET0 00SI3aHHOCTU. BBIrpy3Ka MOANMUCAHHBIX IOKYMEHTOB U3 IIPOrPaMMBI.

= JloaroroBka IOKYMEHTOB [JIsi YIOCTOBEPEHHS PABHO3HAYHOCTH 3JEKTPOHHOTO JTOKYMEHTA
JIOKyMEHTY Ha OyMa)KHOM HOCHTEIE.

= JlogroroBka JOKYMEHTOB JUIsl yIOCTOBEPCHHS PABHO3HAYHOCTU OyMa)XHOTO JOKYMEHTa
3JEKTPOHHOMY JAOKYMEHTY B cooTBercTBHM [Ipukazom Muntocra Poccun ot 30.09.2020 Ne 227
«O0 yTBepxkaeHuM TpeOOBaHUN K (opmary HOTapuajibHO O(GOPMIIIEMOr0 JOKyMEHTa B
ANIEKTPOHHOH hopmey.

*  CHHXpOHHU3AIMS JKypHAJIIOB PEruCTPalliy WCXOJAIMIeH KOPPECIOHISHIIMN W pPErUCTpaIiu
Bxomsmen koppecnonaeHnuu ¢ Kimuentom EVC: co3nanue 3amucu 0 perucTpani J10KyMeHTa B
Kmuenr EMC mpu coxpanennu B APM nokyMeHTa ¢ HMCXOISIICH/BXOASAIIEH HyMepaluei,
3arpy3ka 3aperucrpupoBadabix B Kimmenr EVC 3amuceit B8 APM.

BecruatHeiif mpoOHBII TEPHO UCIIOTB30BAaHUS MOIYJISI COCTaBIsAEeT 1 MecsI.
CTOMMOCTb JIMIIEH3MH HA MOJYJIb [0 HCTEUCHUHU MPOOHOTO MepHroja cocTapiser 285 pyoieii B Mecsll.

HpI/I OKOHYAHUW JICHCTBUS JIMIICH3WH Ha MOOYJb BCE€ MNOKYMCHTBI B apXMBE€ HOTApHAJIBHBIX HTOKYMCHTOB,
3alliCH B XXYypHaJIaX OCTAar0OTCA JOCTYIIHBI ITOJIL30BATCIIAM.

MOJIVJIb «PABOTA C KOIHUAMU». MACCOBOE CO3JIAHUE KOITUI U JIOKYMEHTOB

BosmoxHOoCTH MOAYJIA:

* lHTepakTUBHOE HAHECCHHE YAOCTOBEPUTENbHOM Haamucu u mramnoB «Komwus», «Komms c
konum», «Beimucka», «llpomHypoBaHO, IPOHYMEpPOBAaHO» Ha CKAaHUPOBAHHBIH 00pa3
MEPBUYHOTO JOKYMEHTA.

* Bo03MOXHOCTb pa30MEHHS MHOTOCTPAHWYHOIO JOKYMEHTa Ha CTpaHulbl M (OPMHUPOBAHUS
MHOTOCTPAaHHYHOTO JJOKYMEHTA U3 OTJEIbHBIX CKaH-00pa30B.

* BO03MOXHOCTb €AMHOBPEMEHHOI'O CO3JaHUsl OOJNBLIOrO YMCiIa KOMUH OoKyMeHToB (Oomee 1
KOTTUH);

= (CoxpaHeHHE [IOKyMEHTOB B AapXMB HECKOJBbKHUX JIOKyMEHTOB C YyKa3aHHEM IpPOMEXYyTKa
PeecTpOBBIX HOMEPOB IIPU CO3JaHUH JOKYMEHTa Ha OCHOBE 11abjoHa ¢ Ha3HaueHneM «MaccoBoe
CO3/1aHHE TOKYMEHTa».

BecruatHeiif mpoOHBII TEPHO UCIIOTB30BAaHUS MOIYJISI COCTaBIsAEeT 1 MecsI.
CTOMMOCTB JIUIIEH3WH Ha MOAYJIb 110 UCTEUCHUH TPOOHOTO Tieproa cocrapisieT 330 pybmeit B mecsir.

IIpn OKOHYaHMM [EHCTBHUS JIMIICH3UM HA MOAYJb BCE COXPAaHEHHbIE NOKYMEHTHI B apXUBBI IPOrpamMMBbl
OCTaIOTCSl IOCTYMHBI 0€3 OTPaHUYECHUH.

MOAYJIb «BEJAEHUE HACJIIEACTBEHHbBIX AEJI»

Bo3moxxHOCTH MOy IS

=  CuHxpoHM3auus HaciencTBeHHbix aen ¢ Kiuent EVC.

= Yno0HOE 0TOOpakeHHUE OCHOBHBIX CBEACHUN B KAPTOUYKE HACICICTBCHHOTO Jeja.

* Vka3aHue 3aBeIIaTeIbHOTO JOKYMEHTA Hacle10AaTers.

= XpaHeHHE JaHHBIX O HACIEIHWKAaX C yKa3aHHEM POJICTBA M CTATyCOB NMPHUHATHSA IO PAa3HBIM
OCHOBAHUSIM, MPEICTABUTEISIX HACIEIHUKA U MTPOYHX JIHIAX (KpeaIuTopax, yIpaBIsioLyX ).

= XpaHeHHe TaHHBIX 00 HMYIIECTBE HACIE0JATeNs, €ro OICHKE U CBelIeHUH 00 0(hopMIICHUH TTpaB
HACJICITHUKOB Ha OOBEKT.

= ABTOMaTHYECKAs MOArOTOBKAa JOKYMCHTOB Ha OCHOBAaHWU JAHHBIX U3 KApPpTOYKHU JICJI1a.

=  @opMupoBaHHE TPOTOKONA (UKCHPOBAHWS HWHPOPMAIMA C PE3yJbTaTaMH BBITOJHEHHBIX
MIPOBEPOK, BHYTPEHHEH OTHCH IOKYMEHTOB HACJIEACTBEHHOTO JIeia.



3arpy3ka HacleICTBEHHBIX fen u nx n3Menenuit u3 Kiment EVC sBnsercs 6ecroiatHoil. JIntieH3us 3a MOy b
CIUCHIBAETCSI 3a 3aBEJCHUE HOBOI'O HAaCleICTBEHHOTo jaena B APM  «Tabemmmon» wiud 3a MEpBOe
PEAAaKTHPOBAHUE HACIEICTBEHHOTO JeNa, 3arpyxeHHoro u3 Kmuenr EVC.

Becnnatnas nuueH3us Ha UCHOJB30BaHHME MOAYNIS B KonudyecTBe 10 HacimeACTBEHHBIX Aen BXxoauT B APM
«Tabemnunony.

CTOMMOCTh HACJIEICTBEHHOTO Jieja 10 UCTeYeHUH NpoOHOH nurieHsun Bapbupyetcs oT 40 mo 70 pyOieit B
3aBUCHMOCTHU OT €AMHOBPEMEHHOTO 3aKa3a, HallpuMep, CTOUMOCTH 50 HacleACTBEHHBIX Jien cocTasiser 3400
pyOueii (68 pyOueit 3a 1 nmeno), 100 HacieacTBeHHBIX nen paBHO 6600 pybreii (66 pyouei 3a 1 meno), 200
HACJICACTBEHHBIX e paBHo 12000 py6neii (60 pyOueii 3a neino).

I[eﬁCTBYIOHIaH JIMIICH3UA Ha MOAYJIb HE OI'paHNYCHA 110 BpEMCHU MCIIOJIb30BaHUS.

[To okoHYaHWMM JIMIICH3UH BCE HACIICACTBEHHBIC €N, aKTUBUPOBAHHEIC B paMKax JIMIICH3UHU, JOCTYITHBI JIJIs
BeJleHHs B mporpamme. OOHOBJICHUS MOJYJs AOCTYITHBI JUIS BCEX HACIEACTBEHHBIX Iel, KOTOpble ObLIN
3aBeJICHbBI/3arpyKEeHbI B paMKaX JINIICH3HM.

MOJIYJIb «BEJIEHUE JIETTO3UTHBIX OITEPALIWI».

Bo3moxkHOCTH MOy JIA:

=  CuHXpoHHU3aMs Jeno3uTHeIX onepanuii ¢ Kinuent EVC.
*  Vyer nHpOPMAIUH IO JIETIO3UTHOMY JICTY:
e JlaHHBIEC TOJDKHHUKA.
e J[aHHBIE KPEAUTOPOB.
e JleHexXHbBIE CYMMBI W/UIIM KOJIMIECTBO IIEHHBIX OyMar.
e Cuer HOTapuyca, Ha KOTOPBIH OBLTH PUHSTHI JICHEKHBIE CPENICTRA.
e JlaHHBIC O BBIJAaYe IEHHBIX OyMar WM IeHEXHBIX CPEJICTB.
= ABTOoMarHyeckoe (hOPMHUPOBAHUE TOKYMEHTOB I10 JICTIO3UTHOH OIEepaIiiu.
= KanpKynsTOp MPOLIEHTOB.
* B0O3MOXHOCTh TPHJIOKEHHS K JACTO3WTHON OIepanuu CKaH-00pa3oB JOKYMEHTOB W APYTHX
COMYTCTBYIOIIUX IOKYMEHTOB.
= HWwmnopr aauHeix u3 Excel, poHoBoe enuHOBpeMeHHOE (POpPMUPOBAHUE ICTO3UTHBIX ONEPAIUi U
MIOKYMEHTOB 10 HUM.
=  @DOopMHUPOBAHHE CTATUCTUKH, OTUYECTOB M HCTOPHUH JECHCTBUH C ICTIO3UTHBIMH OTIEPAIUSIMHU.

BecrutatHas nuIeH3uWs Ha WMCMOJNB30BaHWE MOJYJS B KOJHYECTBE 3 JCMO3UTHBIX Jel BXomuT B APM
«Tabemnmon».

3arpy3ka Ieno3uTHeIX Aen U ux m3meHennid u3 Kimment EVC sBnsercs OecrutatHOW. JIniieH3us 3a MOIyITb
CITHCBHIBACTCS 3a 3aBEJICHUE HOBOTO JETIO3UTHOTO fiena B APM «Tabemnron» wim 3a mepBoe pelakTHPOBAHUE
JIENIO3UTHOTO Jiena, 3arpyskeHHoro u3 Kimment EWC.

CTonMOCTh [IEMO3UTHOTO JieJia 10 MCTeueHHH NpoOHOW nuieH3un Bapeupyercs oT 70 mo 100 pyOneir B
3aBHCHUMOCTH OT €IMHOBPEMEHHOTO 3aka3a, Hampumep, ctomMmocTh 10 memo3uTHBIX Aen cocraBiser 1000
pyouneit (100 pybieit 3a 1 memo), 50 memosutHbIx men paBHo 4850 pyGueit (97 py6ueit 3a 1 genmo), 100
JIENO3UTHBIX e paBHO 9400 py6ueit (94 pyoOins 3a 1 nemo).

.HI/II_ICH?)I/IH HE OTrpaHHUYCHA MO0 BPEMCHU UCIIOJIb30BaHUA.

[To oxoH4YaHMM JUUEH3UM BCE ICMO3UTHBIC N€a, aKTUBHUPOBAHHBIC B paMKax JUICH3UU, NOCTYIHBI IJIS
BenleHUs B iporpamme. OOHOBICHHS MOIYJIS JOCTYITHEI IIJIST BCEX JETIO3UTHBIX JEIT, KOTOPHIE OB 3aBEICHbI
B paMKax JIMIICH3UH.



MOAVYJIb «PACITO3BHABAHMUE ITACITIOPTOB»

CkaHUpOBaHWE W PAaCO3HABaHUE MMACHOPTa rpaxaaHuHa P® mo3BosiseT aBTOMATHU3UPOBAHO 3arlOJIHUTH
KapTOUKy (hU3UUECKOTO JIHIA KaK MPU MOJArOTOBKE JOKYMEHTA, BCTABUB JJAHHBIC B HYKHBIC MOJIS, TAK U MPU
paboTe co CIIPaBOYHUKOM (DH3UIECKUX JIHII, J0OABHB B HETO MMOMUMO CBEJIeHUH macmnopTa (potorpadwuro muma
Y CKaH-KOITHIO TacIopTa.

BecruarHeiil mpoOHBIH TEPHO UCITOIL30BAHUS MOYJISI COCTaBIsIeT 1 MecsI.
CTOMMOCTb JIUIICH3UH HA MOJIYJIb [0 HCTEYCHUU MPOOHOTO Tieproia cocTariseT 350 pyoOuielt B mecsil.

[Ipu oxoHYaHUM ACHCTBUS JIUIICH3UU HA MOJIYJb BCE CO3JaHHBIC C MMOMOIIBIO MOJICUCTEMBI CKAHUPOBAHUS U
pacro3HaBaHus MMACIIOPTOB 3aMFCH B CIPABOYHUKE (PH3MUECKUX JIMI], B TOM YHCIe CKaH-00pa3bl MacnopToB,
OCTArOTCS IOCTYTHBI 0€3 OTpaHNYCHU.

TPEBOBAHUS K ObOPYJIOBAHHNIO

APM «Tabemnmmom» o01amaeT KIMEHT-CEPBEPHOI apXUTEKTYpOi.

MUHUMAJIbHBIE CUCTEMHBIE TPEBOBAHUS 1J11 CEPBEPHOI YACTU ITPOI'PAMMBbI

AnmnaparHas niaatdpopMa KOMIbIOTEpa:

Ot 2 I'6 cBOOOJHOTO MeCTa Ha )KECTKOM Aucke, 8 I'0 u Oombie onepaTuBHON MaMATH.
= JIK c nporeccopom Intel Core i3 wmm momaee, 2000 MI'T u 60:1ee.

= CereBoe nogxirouenne Fast Ethernet (100 MOut/c u Bbie).

» Jloctym k cetu MHTEepHET.

OHepaL[I/IOHHaSI CcUCTEMa:

= Microsoft Windows 8.1/10/Server 2008/Server 2012/2016 nubo O6ojee TO3MHSIS BepCHs
ONEPAIMOHHON CUCTEMBI.

* B mnomHom oObeme ycTaHoBieHHbIe Service Pack u npyrue OOHOBJICHHUS, PEKOMEHyEMbIC
npousBoautensimu OC.

Cucrema ynpasieHus 0a3amMu JaHHBIX
= Firebird Bepcun 2.5.8 v 3.0 (Firebird SQL).
JlomomHHUTENbHOE MPOrPAMMHOE 00eCTIeUeHHE:
= Microsoft NET Framework 4.7.2.
MUHUMAJIbHBIE CUCTEMHBIE TPEBOBAHUS J1J151 KIIMEHTCKOM YACTH ITIPOTPAMMBbI

AnmaparHast riaTgopma KOMITBIOTepa:

= Ot 2 I'0 cBOGOIHOTO MECTa Ha KECTKOM Jucke, 4 I'0 u 6onbliie onepaTHBHON MaMSTH.
» JIK c npoueccopom Intel Core i3 nnu momnee, 2000 MI'n u Gosee.
= CereBoe nmogkimoueHue Fast Ethernet (100 MouT/c u BbIIIE).

OrnepanoHHas CUCTEMA!

= Microsoft Windows 8.1/10/Server 2008/Server 2012/2016 mmbo 6ojee TMO3IHAS BEPCHS
ONEPALMOHHON CUCTEMBI.

= Pacmmpenue skpaHa o BepTHKaIH He MeHee 960 Touek.

» B momHoMm oObeMe ycTaHOBjieHHbIEe Service Pack u apyrue OOHOBJICHUS, PEKOMEHIyEMbIC
npoussoaurensiMu OC.

JlononHuTensHOE MPOrpaMMHOE 00ecTieueHHe:
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= Microsoft Visual C++ Redistributable for Visual Studio 2017 (x86)

* Microsoft NET Framework 4.7.2.

=  KpuntolIPO CSP 3.6 u Beiie. [Ipu ucnonszoBanuu cxemsl nekTponHo# noanucu no I'OCT P 34.10-
2012 meooxoaum KpunrolIPO CSP 4.0.

OBYYEHUE PABOTE C APM «TABEJIJIMOH»

O6yuenue pabore ¢ APM «Tabemmron» HOTapUyC U CIEITHAIICTHI €T0 HOTapHUaIhbHOM KOHTOPHI MOT'Y TIPOHTH
KaK B BUJC MHAUBUAYAJIBHOI'O OGy‘-IeHI/ISI, TaK U MPUCOCAUHUBIIUCH K Be6I/IHapaM, A€ Halllk CIICIIUAJINCTHI
paccka3bIBarOT, Kak paboTaTh ¢ MPOTpaMMoii i 00 U3MEHEHHUSAX, KOTOPBIE TOOABISIOTCS B BUJE €XKEMECTIHBIX
0OHOBIICHU.

Bce BeGHHApPHI 3aMCHIBAIOTCS U BBIKJIAIBIBAIOTCS Ha HalleM caiite http://www.tabellion.ru.

OO0yyarollye BUACOPOJIMKH U BEOUHAPHI IMyOJIMKYIOTCS Ha KaHalax:

= Youtube: https://www.youtube.com/c/TabellionNotKom
= Rutube: https://rutube.ru/u/tabellion/

JoxymenTanus mo pabore ¢ APM «Tabemmmon» pocrynHa B APM «Tabemmuony, B IMYHOM KaOMHETE 110
anpecy B cetu unteper http://lic.tabellion.ru, va oduimansHOM caiite mporpammel http://www.tabellion.ru/

TEXHUYECKAA ITOJJEPKKA

Ecmu HOTapuycy H€O6XO,I[I/IMa nomouib B yCTAaHOBKEC, TO Hallla cny>I<6a TEXHUICSCKOH NOAACPIKKH T'OTOBA €€
OKasaTh Ha OeCIJIaTHOM OCHOBE.

3asgBKM Ha TEXHMYECKYIO TMOMIEPKKY 110 DJIEKTpoHHOM moute help@tabellion.ru mpunumaroTcs
KPYTJIOCYTOYHO.

ITpueM 3asBOK MO0 MHOTOKaHANbHOU OecruiaTHo# TenedonHoi muann 8(800)555 2161 u 0OpaboTka 3asBOK
Begercs B paboune nau ¢ 5:00 10 18:00 mo MOCKOBCKOMY BpeMEHH.

JJOPABOTKA TTPOI'PAMMBI

ITo 3ampocy HOTapuyca W/WIM HOTAPHATIBHON MagaThl BO3MOXKEH MNEPEBOJ| IAOJOHOB JOKYMEHTOB W3
TeKCTOBBIX (popmatos (.doc, .docx, .txt u apyrue) 8 APM «Tabemmnon» ¢ y4eTOM aBTOMATH3AINN BBEIECHUS
JAHHBIX B JOKYMCHT.

NHOOPMAILINA O PASPABOTUHUKE

000 «HotKom» —poccuiickuii pa3pab0TIYuK MPOTPAMMHBIX TPOAYKTOB JJISi HOTApUyCOB U 0aHKOB. OmBIT
pa3pabOTKH MPOrpaMMBI JUII HOTAPHYCOB y CIEIHATUCTOB KoMmaHuu Oonee 7 yer. KoHcynmbTaHTamMu 10
paszpabotrke APM «Tabemmnon» BEICTYIIAlOT HOTapuychl Poccutickoit denepariu.

Kommanus okaspIBaeT yciyru 1o pa3padoTKe CTOPOHHUX MPOTPAMMHBIX MTPOAYKTOB ISl HOTAPHUYCOB.

Caiir pazpaborunka: WWw.notkom.ru

KOHTAKTHASI UHOOPMAIIM !

"  MauorokaHajabpHas OeciuiatHas Tenedonnas muans 8 (800) 555 2161

! Nlanneiii noxymMeHT He sBiseTcs odepToii
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http://www.tabellion.ru/vebinary-arm-tabellion.html
https://www.youtube.com/c/TabellionNotKom
https://rutube.ru/u/tabellion/
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http://www.tabellion.ru/
mailto:help@tabellion.ru
http://www.notkom.ru/

= DrexrponHas moura info@tabellion.ru
*  Odunmansueiii caiit APM «Tabemmmon» www.tabellion.ru

MBI B COLIMAJIBHBIX CETAX

[IpennaraemM MpUCOSTUHUTHCS K TPYMIAM B CIEAYIOIIUX COIMAIBHBIX CETSAX JUIA ONEPATHBHOTO TOIYYCHUS
HoBoOCTel 00 APM «Tabemnnon»:

= Kanan B Telegram https://t.me/arm_tabellion

= Youtube: https://www.youtube.com/c/TabellionNotKom
= Rutube: https://rutube.ru/u/tabellion/

= Vkontakte https://vk.com/arm.tabellion

= Odnoklassniki https://ok.ru/tabellion
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